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1. Create a Profile 

Practitioners and providers can register for the TYJI Restorative Justice website using a valid email 

address and password to further create a profile on the site. 

 

1.1 Register 

You will have to register in case you do not have an account by clicking on the ‘Register’ button 

from the Navigation menu as highlighted below before you create a profile. 

 

Figure 1. Register Button on the Landing Page 

 

You can further enter a valid Email and Password along with a Repeat Password and click the 

‘Register’ button to register for A Restorative Place site. 

 
Figure 2. Register Page 
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Once you are registered successfully, you are redirected to the ‘Edit Profile’ page.  

 

1.2 Submit Profile 

The edit Profile form allows updating the individual's profile details. You can add all the following 

fields on the Edit Form Profile: 

a. Full Name 

b. Organization/Company Name 

c. Designation 

d. Upload Image 

e. Pronouns 

f. Race 

g. Street 

h. State 

i. City 

j. Postal 

k. Country 

l. Phone Number 

m. Websites 

n. Social Media Handles 

o. Works in the Field 

p. Offered Trainings 

q. School Works 

r. Target Population 

s. Services Description 

t. Testimonies 

u. Others 
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Figure 3. Edit Profile Page 

 



 

----------------------------------------------------------------------------------------------------------     5 

 
Figure 4. My Profile Page 

 

Once you submit your profile, you are directed to My Profile where you can get a preview of your profile. 

Your profile is also further submitted to the TYJI Admin team, where the admin will verify the registered 

practitioners and approve your profile.  

You can further edit your profile by clicking on the Edit Profile button on the top-right screen. 

 

You will also receive an email notifying you that the profile application has been received by the TYJI admin 

team. 
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Figure 5. Profile Application Received Email After Registration 

 

 

Once the TYJI admin team reviews your profile, you will receive an approval email, and you can view your 

profile on the Providers list. 
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Figure 6. Profile Application Approved Email 
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2. Create Trainings 

You can now view and add trainings on A Restorative Place site. You must be a verified practitioner on 

the site to be able to add training to the site. 

 

Once you log in as a verified practitioner on the site, you can go to ‘Access RJ’ on the navigation bar and 

click ‘Trainings’ from the sub-menu. 

 

 
Figure 7. Training Option on Access RJ Menu 

 

Clicking training will redirect you to the training page where you will be able to view the list of training 

available. You can click on the ‘SCHEDULE A TRAINING’’ button on the top right to add training. 
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Figure 8. Training Page 

To schedule a training/event, you can further enter the details for: 

1. Event Title 

2. Event Description 

3. Target Audience 

4. Date of event 

5. Stat Time 

6. End Time 

7. Location 

8. Location Map Link 

9. Registration Link 

Note: In case the event is virtual, you can check the checkbox for Virtual Event. 
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Figure 9. Schedule a Training/Event Pop-up 

 

Once all the details are entered, you can click the ‘SCHEDULE’ button which will add the training to the 

database and will be displayed on the training page along with the Practitioner’s details who 

published/added it on the site. 
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Figure 10. Training Added 

 

2.2 Edit Training 

You can also update training details by clicking the 3-dot menu for the corresponding training and 

selecting the ‘Update’ option. 

 
Figure 11. Update Training Option 

 

An update training pop-up will be displayed where you can update necessary details and click the 

‘Update’ button to update the training/event.  



 

----------------------------------------------------------------------------------------------------------     12 

Contact Us 

 

For any technical issues, please contact us via email towyouth@newhaven.edu . 

 

mailto:towyouth@newhaven.edu

